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1. ONLINE CRS ACESS LINK 
To access the OCRS use the link below: 

https//crsz.zimsec.co.zw 

The page below will be displayed: 

 

2. LOGIN 
Click the LOGIN button situated at the far-right top corner of the screen. See image below. 

 

The following screen will be displayed:  

      Select this option to login 

 

 

 

 



The following screen will be displayed: 

Enter your username and password as when the account 

was created. 

 

 

 

 

 

 

A landing page will appear as shown below. 

 

 

3. THE MENU 
The centre User data capturer menu has 2 menu items. 

 

 

  



3.1. CANDIDATES 
The candidates menu opens up the screen shown below. 

Enter the Year, Level, Session and Entry Type 

for the candidates you would like to register 

for exams. 

 

 

 

 

 

 

 

3.1.1. REGISTERING A CANDIDATE FOR A 

SELECTED SESSION 
The screen below appears immediately after selecting the required session (see Section 3.1.1 above). 

 

 

 

 

3.2. REPORTS 
 

 

 

To capture a candidate details click the                                 button. 

 

 

  



The data entry screen shown below will open up. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Centre Number and Candidate Number is automatically provided for you. The candidate number 

automatically increments with each new candidate added. 

Capture the candidates details as follows: 

Surname – as it is on the candidate registration document being used. Avoid typing errors by double 

checking spellings. 

First Name(s) – If the candidate has more than one first name, capture them fully do not put full 

stops or commas to separate the names. DO NOT PUT INITIALS. If the candidate is rewriting, capture 

the details as they appear on the result slip from the previous section for which candidate is 

declaring a CALA. 

Date of Birth – use the date format provided for which is DD/MM/YYYY. It is encouraged to use the 

date picker by clicking on the            which is to the far-right corner of the date of birth field. 



That opens up the date picker pop-up screen: 

     Click the UP arrow to select previous years and months 

    The default 

t date is the current date. 

When you have selected the date of 

birth click the number in blue and 

the system will accept. For instance, 

in the example we have the date 

appears using the required date 

format as follows: 13-04-2015 (see 

below) 

 

Gender – select from the list MALE or FEMALE 

Nationality – select from the list LOCAL or TERRITORIAL 

National ID – required format must not have dashes (-) in between, i.e   

Candidate Type – select from FORMAL or NONFORMAL  

Payment Type – SELF or BEAM 

3.2.1.1. Special Requirements & Satellite 
Hearing Impairment   Physical Impairment   Visual Impairment 

         

 

 

 

 

 

3.2.1.2. SELECTING SUBJECTS 
 

Click the                                    button.   

 

 

 



The screen below will open up: 

 

 

 

 

 

 

 

 

 

 

 

Click on the subject the candidate is sitting exam for. For optional subjects, once one optional subject 

is selected the other optional subjects are disabled. 

After subject selection, a list will be displayed on the initial screen as shown below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



For a CA declaration, click the button                  a screen will open as shown below.                    

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Click the            button to accept.  

If the details are not found in the ZIMSEC data base, an error message will be displayed. 

 

 

 

 

 

 

 

The total fees is also displayed at the bottom of the screen.  

 

 

Click the                                      button. 

 

  



A confirmation message will be displayed a shown below. 

 

 

 

 

 

 

 

The record will be displayed on the initial screen.  

 

 

 

The EDIT button. 

 

The edit button opens up the data entry screen so you can alter candidate details that were captured 

incorrectly. 

  

  



The DETAILS button. 

The details button will open up the following screen. 

 

 

 

 

 

 

 

The CONFIRMATION button will generate a report in PDF format as shown below: 

 

 

 

 

 

 

 

 

 

The DELETE button. 

 

When you click the DELETE button, the current record will be deleted. 



3.2.1.3. REPORTS 
Provide session details for the reports you want to run. 

 

 

 

 

 

 

 

 

 

Below is a list of reports, provided for. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


